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1. Components

CZ Print Release Station includes the following components:

Master Print Release Station (Required) Master Print Release Station stores all configurations and holds all print jobs
until they are released. It can be installed on any Windows 32-bit or 64-bit computer that has printers shared.

CZ Popup (Optional Add-On) CZ Popup is designed for print job notification, and it must be installed on the
workstation. CZ Popup notifies users the print job information including document name, printer name, number of pages
and total cost after they send a print job. It also allows users to change their print job name for their privacy, and (or)
create a password that they can use to release their print jobs on the print release station, and (or) create a user id for their
print jobs that they can use to show only their print jobs on the print release station (for some environments that students
use their own laptops to print or environments that user id is not unique). CZ Popup can be installed and run on Windows,
Mac OSX / Classic or Linux client computers.

CZ Print Job Report (Optional Add-On) CZ Print Job Report is a Free Software allowing you to generate and view 94
reports including 54 default reports and 40 customized reports, and export these reports to Adobe-PDF, MS-Word, MS-
Excel and Rich Text formats. These reports are designed for your print cost analysis. It can be installed on any Windows
32-bit or 64-bit computer.

Slave Print Release Station (Optional Add-On) The Slave Print Release Station can hold all print jobs or some of print
jobs on the Master Print Release Station depending on the printer settings. Users can use either Master Print Release
Station or Slave Print Release Station to release their print jobs. It can be installed on any Windows 32-bit or 64-bit
computer.

CZ Remote Cashier (Optional Add-On) CZ Remote Cashier can be installed on any staff computer to manage prepaid
account remotely. It can be installed on any Windows 32-bit or 64-bit computer.



2. Setup a Printer on Print Release Station to Control Printing

Step 1. Download and extract the 30-day trial version of CZ Print Release Station, then double click czprs-setup.exe
to install Master Print Release Station.

A [] Mame

w CZPrintReleasestation Addon_CZ Popup for Client

Addon_CZ Popup for Client Addon_CZ Print Job Report
Addon_CZ Print Job Report Addon_CZ Remote Cashier
Addon_CZ Remote Cashier Addon_Slave Print Release Station

wf| PRSQuickStart.pdf
iSlezprs-setp.exe

Addon_Slave Print Releaze Station

On the computer (e.g. \\PRS) where Master Print Release Station is installed:

Step 2. Click Start --> Settings --> Devices and Printers.
Step 3. Click "Add a printer" button to start the Add Printer Wizard, and then click Next.

Step 4. Click the "Add a local printer or network printer with manual settings™ option and then click Next.
X

= Add Printer

Find a printer by other options

() My printer is a little older. Help me find it.

() Select a shared printer by name

Browse...
Example: \\computernamelprintername or
http://computername/printers/printername/.printer
(") Add a printer using a TCP/IP address or hostname
(") Add a Bluetooth, wireless or network discoverable printer
(®):Add a local printer or network printer with manual settings
Cancel

Step 5. select a port, for example Standard TCP/IP Port, Parallel / USB port or LPR Port and follow the instructions
on screen. If the port is not in the list, select "Create a new port" to add a new port.



& = Add Printer & o= Add Printer
Choose a printer port Choose a printer port
A printer port is a type of connection that allows your computer to exchange information with a printer. A printer port is a type of connection that allows your computer to exchange information with a printer.
@® Usean existing port: iLPT1: (Printer Port) HE ® Usean existing port: 192.168.0.6 (Standard TCP/IP Port) R
(O Create a new port: OR (O Create a new port:
HP Universal Port Monitor HP Universal Port Manitor

Printer with TCP/IP port
Printer with local USB or LPT port

Cancel Cancel

Step 6. The printer icon will be added to your Devices and Printers. Right click the printer icon and click Printer
properties, share the printer and uncheck "Render print jobs on client computers".

@ Devices and Printers @ HP Laserlet 4 Properties X
4N @ <« Hardware and Sou... » Devices and Printers General Sharng  Pots  Advanced Color Management  Security  Device Settings
Add a device Add a printer See what's printing Print ser If you share this printer, only users on your network with a username
*% and password for this computer can print to it. The printer will not
~ Printers (6) be available when the computer sleeps. To change these settings,

use the Metwork and Sharing Center.

[ Share this printer

Share name: | HP Laserlet 4

Open HP Laserlet 4

[JRender print jobs on client computers:

Open in new window

See what's printing
~"  Set as default printer
Printing preferences Drivers

Printer properties
Create shortcut

® Remove device
Troubleshoot

Additional Drivers...

Properties

e | [ o

Step 7. Select "Start printing after last page is spooled” in "Advanced" tab and assign “CREATOR OWNER” only
“Print” permission in the “Security” tab.



@ HP Laserlet 4 Properties

General Sharng Pore  Advanced Color Management Secuity Device Settings

(®) Always available

12:00 AM 12:00 AM =

() Available from

X @ HP Laserlet 4 Properties

General Sharng Ports

Group or user names:

X

Advanced Color Managemert Security Device Settings

S Everyone
ALL APPLICATION PACKAGES

!E CHE.ATOH OWNER

Priority: 1 2
Driver: HP Color Laserlet 4350 PCLG Class Driver Mew Driver...
Spool print d t finish inting fast
@_FIDD prin ocuments s program Tinishes pnnting raster Md - Bemo\re
(®) Start printing after last page is spooled
— - Pemissions for CREATOR OWNER Allow Deny
() Start printing immediately
[Prit | O
Print directly to the printer Manage this prirter O O
Manage documents O O
[JHold rismatched documents Special permissions
Print spooled documents first
[]Keep printed documents
Enable advanced printing features For special permissions or advanced settings, click Advanced. GrEEe]
Printing Defaults... Print Processor... Separator Page...
Concel || donly Corcsl | | ool

Step 8. Click Start -> All Programs -> CZ Solution -> CZ Print Release Station - Master to run CZ Print Release
Station for the first time. If Preferences window doesn't appear, click menu Print Jobs -> Preferences.

Step 9. Click Refresh List, select the printers you want to control in the list of "Available Shared Printers" and click
Add to add it to the list of "Monitored Printers"”, click Save, and then click Exit.

& Preferences & Preferences

Printers l Print Jobs | Prepaid ccounts | User Made |

Frirters l Print Jobs | Prepaid Accounts] UserMode]

Monochrome base cost / page 010 Monochrome baze cost / page 010
For duplexed printing, the cost decreases 0 *% per page For duplexed printing, the cost decreases 0 ¥ per page
For color printing, the cost increases 30 % per page For color printing, the cost increases 30 % per page
FPaper Size Charging Paper Size Charging

Available Shared Printers with Local Port [e.g. TCPAP, USE, LPT, COM...) Hel Available Shared Printers with Local Port [e.g. TCPAP, USE, LPT, COM...) Hel
HF LaserJet 4 ;

£ > £ >

{Hefresh st Add Remove | Refrash List Add | Remave |

Monitored Printers Monitored Printers

Prinker | Base Cost | Duplex % | Color % Printer | Base Cost | Duplex % | Color %

HF Lazerlet 4 010 1} +50

| 010 | 0 x| 80 % Update Base Cost/Page, Duplex %, and Color % | [ 010 | o %[ 8 % Update BaseCost/Page, Duplex %, and Color

Save

E it

Save |

Exit




Step 10. on each workstation that you want to control the print jobs, add shared printer \PRS\HP LaserJet 4:
10.1 Choose Start -> Devices and Printers.

10.2 Click "Add a printer" button to start the Add Printer Wizard, and then click Next.

10.3 Click the "Select a shared printer by name" option and follow the instructions on screen.

o

= Add Printer

Find a printer by other options

(_) My printer is a little older. Help me find it.

(®) Select a shared printer by name

"“WPRS\HP Laserlet 4 Browse...

Example: \\computernameprintername or
httpe/fcomputername/printers/printername/ printer

(C) Add a printer using a TCP/IP address or hostname
(T) Add a Bluetooth, wireless or network discoverable printer

(") Add a local printer or network printer with manual settings

Cancel

10.4. The printer icon will be added to the Devices and Printers. The network printer name is like "Printer-Name on
Print-Release-Station-Computer-Name".

% Devices and Printers — O *
I @y « Hardware and Sou... » Devices and Printers » v O Search Devices ... 2
Add a device Add a printer See what's printing Print server properties = - o

~ Printers (6)

|
HP Laserlet 200 HP Laserlet 4 on Kyocera TASKalfa Microsoft Print to
PRS 180 GX PDF

Step 11 senda print job from a workstation. The print job is held in CZ Print Release Station -> Waiting Jobs. You
can click Print button to release it. There are different ways to release print jobs. Please see Scenarios for more details.



%f CZ Print Release Station 7.0.0.36 - Master (Staff Mode) - O

Print Jobs  Document View Help  Online Support

O 4 | @ | &£ | & | & «® | Q@ «H| 6

Refresh Preview Print Cancel Cancel All | Preferences |Printer Status| Select All Save Help

EIQJEL] Print Jobs User | Computer | Description | Pages | Cost | Submitted | Printer | Color | Duplex | Paper Size

Eﬂl gary catpc TEST txt - Notepad 1 0.00 5/9/2018 3:.59:12 PM  HP LaserJet4 Mo No Letter 81/2x 11 in

R S gary

-3 Deleted Jobs
‘i) Printed Jobs
< :

Selected Waiting Jobs Total Pages: 1 Total Cost: 0.00




3. Scenarios

3.1 CZ Print Release Station Staff-Mode
1. A user sends a print job from a workstation.
2. CZ Print Release Station holds the print job with detail print job information.

3. The staff collects the payment and releases the print job for the user. The printing activity is recorded in the database
of CZ Print Release Station.

Note: All unclaimed waiting jobs can be deleted automatically at the defined time in Preferences --> Print Jobs.

Note: The Waiting Jobs can be showed either by workstation name or user name. This can be set in “Preferences -->
Print Jobs™.
&-_'f CZ Print Release Station 7.0.0.36 - Master (Staff Mode)

Print Jobs Document Yiew Help Online Support

@@@Lﬁé@@@lﬂﬁ

Refresh Preview Print Cancel Cancel all Preferences | Printer Status| Select all Save
= Y@ Print Jobs User | Computer| Description | Pages | Cost | Submified | Printer | Color Duplm<| Paper Size
= M, Wailing Jobs |Nancy Station3  Feport-Motepad 16 160 7AG/Z006 8:4928 P Brother HL-BO7OMBR. Mo Ko Leter81/2x 11
a Gany Gary StationZ  MicrosoftWord -.. 3 0.30 FAGf2006 34701 PM  LAB_HPLaserJ5M Mo Mo Leter §1/2x 11
& Mancy Feter Stationd Homework 1 5 050 FAGRE006 853 23PM  LAB_HFLaserJ5M Mo Mo Leter81/2x11
2 Peter
Q Tom
€3 Deleted Jobs
L Printed Jobs
4 >
Selected Waiting Jobs Total Pages: 1 Total Cost: 0.10

&-} CZ Print Release Station 7.0.0.36 - Master (Staff Mode)

Print Jobs  Document  View Help Online Support

O Q = = = @ = | Jd]I

Refresh Preview Print Cancel Cancel All Preferences | Printer Status| Select All Save o
= 54 Print Jobs User | Computer | Description | Pages | Cost| Submitied | Printer | Color | Duplex | PaperSize
=M Wailing Jobs | Nancy Station  Report- Motepad 16 160 762006 :49:28 P\ Brother HL-50FOMBR.. Mo Mo Lefter 8 1/2x11
W Stafion? Gary Station?  MicrosoftWord-.. 3 030 7A16/2006 8:47:00 P LAB_HPLaserJ5M Mo Mo Letter81/2x11
W Stafiond  |Peter Stafions  Homewark 1 5 050 7AGRZ00E B5I2IPM LAB_HPLaser)SM Mo Mo Leter81/2x11
9 Staiond
iy Stafions
€3 Deleted Jobs
A Frinted Jobs
< -4
Selected Waiting Jobs Total Pages: 1 Total Cost. 0.10

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and staff can use either one to release the print jobs.




3.2 CZ Print Release Station Staff-Mode with Popup Notification

Step 1. In Preferences --> User Mode, select “Show popup notification when a print job is submitted on the
workstation”.

& Preferences

Printers ] Print Jobs | Prepaid Accounts  User Mode
Mode Switch
Pazzword to switch back to staff mode when preszing Al" and 'a' keps | admin
[~ Lock the desktop in uzer mode [ Lock windows Start button

[ Auto zwitch to uzer mode when \Windows starts

Hel

Frint Releaze Station
[~ Uze Windows Active Directory Uzer Mame and Password to release the print job

[ [

[~ Usze prepaid account and pin to release the print job

Hel

[~ Usze equipment far pay for print/copy |I:F'I5_l,lstem Credit Card T erminal j

u |F'rint % Copy
[~ Use card containing |Special Strings to release the print job

[~ Bill the print job to E FirstM ame LastMarne on the card

[ Allow users ta enter user id or computer name to show only their print jobs

Idle timeout in | B0 zeconds
[ Require user ta enter [ Release anly one print job at a time

[ Allow uzers to delete their print jobs [ Allow uzers to preview their print jobs

[ Dizplay keyboard on the touch screen to input user id or pazsword

Client Popup Hel
[v Show popup natification when a print job is submitted
FPopup timeout 3 mitwtes [The print job iz canceled automatically when timeout]

Fopup text |“r'|:|ur Print Job is Waiting at the Print Releaze Station. Click OK to Con

[ Hide popup spstem tray icon [ Allow uzer to exit the popup program

[~ Require user to change print job name (for privacy]

[ Require user to zet pazsword for the print job [for protection)

[~ Require user to zet user id [for network environment that user id iz not unique)

Test Popup 'Wwindaw Check Popup Status |

Save | E it |

Step 2. Copy "setup.exe™ to each workstation, double click "setup.exe™ to install the popup. The add-on CZ Popup
can also be installed silently and remotely using Windows Group Policy.

Folders * Marne
= 3 CZPrintReleaseStation ~ | ICDSlent_Installation
= 3 Addan_CZ Papup ﬁ_';;r'SEU_JD.EXE
+ () Linux_x86
# | Mac_05y_Classic
) windows

| Addon_CZ Prink Job Repart
| Addon_CZ Remote Cashier
|1 Addon_Slave Print Release Station



Step 4. Click Start -> Al Programs -> CZ Solution -> CZ Popup to run the popup. Enter the computer name or the IP
Address of the computer that has Master Print Release Station - installed.

%-_? CZ Popup
P Acdress FComputer Mame

Pleaze make sure CZ Print Release Station iz running and the aption "Show popugp
natification” iz checked in the menu item "Preferences --= Uzer Mode" of CZ Print Releaze
Station.

P &Address or Mame of CZ Print Releaze Station

(84 Exit

Note:
1. CZ Popup will be started automatically when user login next time.
2. Modify Silent_Installation\CZ Popup.msi package to include the name or IP address of the computer where you

installed Master Print Release Station, so you don't have to enter it manually when you run CZ Print Job Agent the first
time on each workstation. Visit Step 1 of Windows Group Policy how to use Orca to modify CZ Popup.msi .

Scenario
1. A user sends a print job from a workstation.

2. A popup window appears on the workstation (Windows, Mac OSX / Classic, or Linux client computer) showing the
document name, printer name, total number of pages, and cost.

10



%oz Popup

Frint Job Matification
Your Print Job is Waiting at the Print Release Station. Click OK to Confirm Print,
then Go to the Print Release Station to Release it. Or Click Cancel to Delete
Your Print Job.

DemEs |http:.r'.fwww.czmlutinn.u:0rnf'print-management:’czpr&.htm

User |gary Printer |+ \OfficeTsHP Laseret 5000
Fages |9 Cost |D-9
Pasgward | Canfirm |

DK|

If the popup doesn't appear, see FAQ 3.

3. The staff collects the payment and releases the print job for the user. The printing activity is tracked and saved in the
database.

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and staff can use either one to release the print jobs. Check 3.9 Add a Slave Print Release

Station.

11



3.3 CZ Print Release Station User-Mode with Login and Popup Notification

Step 1. In Preferences --> User Mode, select “Allow users to enter user id or computer name to show only their print
jobs” and “Show popup notification when a print job is submitted on the workstation”.
&_J' Preferences

Printers ] Print Jobs ] Prepaid dccounts  User Mode ]
Mode Switch
FPazzword to switch back to staff mode when preszing ‘At and 'a' keys | admin
[ Lock the deskbop in uzer mode [ Lock “Windows Start button

[ Awbo zwitch to uzer mode when Windows startz

Hel

Frint Releaze Station
[™ Uze'windows Active Directory User Mame and Password to release the print job

[v u

[~ Usze prepaid account and pin to release the print job

Hel

[ Use equipment for pay for print/copy ||:F'|System Credit Card Terminal j
u |Print & Copy

[ Use card containing | Special Strings ta release the print job
[ Bil the prirt job to [ [FirstMame LastName ort the card

[v illow users to enter uzer id or computer name o show only their print jobs
|dle timeout in | B0 zeconds
[ Require user to enter ¥ FRelease only ane print job at a time

[~ Alow uzers to delete their print jobs [ Allow uzers to preview their print jobs

[ Dizplay keyboard on the touch screen to input user id or pazsword

Client Popup Hel
[v Show popup notification when a print job iz 2ubmitted
Popup timeout 3 minutes [The print job iz cancelled autarnatically when timeout)

Popup test |Yc|ur Print Job is Waiting at the Print Release Station. Click OK to Con

[ Hide popup system tray icon [ Allow uzer to exit the popup program

[ Require uzer to change print job name [for privacy)

[ Require uzer to zet password for the print job [far pratection]

[~ Fequire uzer to et user id [for netwark envirohment that user id is not unique)

Test Popup “Window Check Popup Status |

Save | E it |

Step 2. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
"a" keys together, and then enter the password defined in Preferences --> User Mode.

&} CZ Print Release Station 7.0.0.36 - Master (Staff Mode) — O
PrintJobs  Document View Help Online Support
Save As — = == @ — Q,:;’ H ﬂ
Select Al s e g — b
Print Cancel Cancel All | Preferences |Printer Status|  Select All Save Help
(T SERrS User Computer Description Pages Cost Submitted Printer Color Duplex | Paper Size

Update Report Database [ic  Jcapc [ TESTixt-notepas [1 Jooo  [smooie3sezem [HPLaserets (Mo [0 [letersizxtiin

Optimize Database
Merge Databases
View Reports

Preferences

Switch to User Mode

Exit
— T Tselecteq vanng Jobs Total Pages: 1 Total Cost: 0.00

12



Step 3. Copy "setup.exe" to the workstation, double click "setup.exe™ to install the popup. The add-on CZ Popup can
also be installed silently and remotely using Windows Group Policy.

Folders * Marne
= [ CzPrintReleasestation ~| DSlent_Installaton
= |C5) Addon_CZ Popup ﬁsemD-exe
+ | Linux_x86
+ () Mac_05y_Classic
) Wrindows

IZ) Addon_CZ Print Job Report
) Addon_iCZ Remoke Cashier
IZ) Addon_Slave Print Release Station

Step 4. After the installation completes, launch CZ Popup or click Start -> All Programs -> CZ Solution -> CZ Popup
to run the popup. Enter the computer name or the IP Address of the computer that has Master Print Release Station -
installed.

%-_? CZ Popup
P Acdress FComputer Mame

Pleaze make sure CZ Print Release Station iz running and the aption "Show popugp
natification” iz checked in the menu item "Preferences --= Uzer Mode" of CZ Print Releaze
Station.

P &Address or Mame of CZ Print Releaze Station

(84 Exit

Note:
1. CZ Popup will be started automatically when user login next time.
2. Modify Silent_Installation\CZ Popup.msi package to include the name or IP address of the computer where you

installed Master Print Release Station, so you don't have to enter it manually when you run CZ Print Job Agent the first
time on each workstation. Visit Step 1 of Windows Group Policy how to use Orca to modify CZ Popup.msi .

Scenario

1. A user sends a print job from a workstation.

13



2. A popup window appears on the workstation (Windows, Mac OSX / Classic, or Linux client computer) showing the
document name, printer name, total number of pages, and cost.

%’_f CZ Popup

Frint Job Motification

Your Print Job is Waiting at the Print Release Station. Click OK to Confirm Print,
then Go to the Print Release Station to Release it. Or Click Cancel to Delete

Your Print Job.

|httl:li.-".-"WWW.CZSD'UHDH.DDITI.-"I:ITir'lt-I'I'IEIr'IEIQEI'I'IEr'It.-"CZDIS.htITI

Frinter |'x'fofiu:e'I “HF Lagerlet 5000

Document
User |gary

Pages |9 Cost |09
Password | Confim |

IIIK|

If the popup doesn't appear, see FAQ 3.

Note: The users are allowed to

(i) Change their print job names for the privacy, and (or)

(i) Create a password that they can use to release their print jobs on the print release station, and (or)

(iii) Create a user id for their print jobs that they can use to show only their print jobs on the print release station (for
some environments that users are allowed to use their own laptops to print or environments that user id is not unique).

The options “Require user to change the document name”, “Require user to set password for the print job” and "Require
user to set user id" can be selected in Preferences --> User Mode.

oz Popup

Fritit Job M otification
Your Print Job is Waiting at the Print Release Station. Click OK to Confirm Print,
then Go to the Print Release 5tation to Release it. Or Click Cancel to Delete
Your Print Job.

Document ||
The document name rmust be changed for your privacy and can't be blank |

Frinter |\\foice1 SHF Lazerlet 5000

User |
You must create uzer id far this job!
Pages |S Cost |D-S
Paszzword | Confirm |
You must create password that you will uze to release this print jobl!
[1]:% | Cancel |

14

% ocz Popup

Frint Job Hotification
Your Print Job is Waiting at the Print Release Station. Click OK to Confirm Print,
then Go to the Print Release Station to Release it. Or Click Cancel to Delete
Your Print Job.

Document |gary's doc
The document name must be changed for your privacy and can't be blank |

Printer |'\'\Dfﬁce1 YHF Laserlet 5000

Uszer |gary
Y'ou must create uzer id for this job!

Pages |9 Cost |D-9

Pazzward |xm Canfirm |“m
You must create pazzword that you will uze to releaze thiz print jobl

ak




3. CZ Print Release Station holds the print job with detail print job information, but the job is not showed on the screen

4. The user goes to the Print Release Station and types the login id or workstation name to show only his / her print job.

b
User Computer Description J Pages ] Cost ] Submitted Printer | Color | Duplex | Paper Size
@ CZ Print Release Station
User |gary
Exit
<
Waiting Jobs Total Pages: 0 Total Cost: 0.00

5. The user either releases or deletes the print job. The printing activity is recorded in the database of CZ Print Release
Station.

&} CZ Print Release Station 7.0.0.36 - Master (User Mode) — O

| —'i =

vl | & @j

Refresh| Print Exit

-------3956‘ User Computer Description Pages Cost Submitted Printer | Color | Duplex | Paper Size
gary catpc TESTtxt - Notepad 1 0.00 S/2016 3:59:12 PM  HP Laserlet4 HNo No Letter 2 1/2x 11 in
<

Waiting Jobs Total Pages: 1 Total Cost: 0.00

Note: The user needs to enter the password to release or delete the print job if the password on the Popup is enabled in
step 2.

6. The user clicks the exit button to return the login window or the Print Release Station can return to login window
automatically after 30 seconds of idle time.

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and users can use either one to release the print jobs.

15



3.4 CZ Print Release Station User-Mode with Self-Payment Equipment

Step 1. In Preferences --> User Mode, select “Use self payment equipment".
%‘ Preferences

Printers | Print Jobs I Prepaid Accounts  User Mode I

— Mode Switch
Pagzword to switch back to staff mode when pressing Al and 'a’ keys I adriin [Hekp]
[~ Lock the desklop in user mode [~ Lock Windows Start button

[~ Auto switch to user mode when Windows starts

r Frint Release Station

I~ Usze'windows Active Directory User Mame and Password to release the print job
I~ HWebwork 7 Interactive

[~ Usze prepaid account and pin to release the print job

v Use equiprment for pay for prink/ copy LI

[T Set pay for copy as default mode | Sash Ceder 1UU
. Coin / Bill Machine 54200
™ Use cend cortaining  [Specil Sing €in 2511 # Cagh Card Machin 5400

[~ Eill the print job ta [% [FirstMame CPISystem Credit Card Terminal

[~ Allow users to enter uzer id or computer name to show only their print jobs

Idle timeaut in I [=11] seconds

[Help]

[T Fequire user to enter Biling Code | ¥ Release only one print job at a time
[ Allow uzers o delete their pring jobs [ Allow uzers o preview their print jobs

[~ Display keyboard on the touch screen to input user id or password

— Client Popup
[v Show popup notification when a prick job s submitted
Popup timeout IT minutes [The print job iz cancelled automatically when timeout)
Popup text |Y|Jur Print Job is Waiting at the Print Release Station. Click OK to Con

Hel

[ Hide popup system tray icon [ Allow user bo exit the popup program

[~ PFequire user to change print job name (far privacy)

[~ Require user to set password for the print job (for protection)

[~ Require user to set ugerid [for network environment that user id is not unique)

Test Popup Window | Check Popup Status |

Save I Exit |

Step 2. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
a" keys together, and then enter the password defined in Preferences --> User Mode.

%._7 CZ Print Release Station 7.0.0.36 - Master (Staff Mode) — O

Print Jobs Document View Help  Online Support

oy 2 8 2 | 8| 8|9
Select All
Print Cancel Cancel All | Preferences |Printer Status| Select All Save Help
Printer Stat
finter status User Computer Description Pages Cost Submitted Printer Color Duplex | Paper Size

Update Report Database e [capc  [tesTod-woepas [1 Jooo  [smeoeaseizew [Hpiasenets (o [mo  [retersiexitin

Optimize Database
Merge Databases
View Reports

Preferences

Switch to User Mode

Exit

= [Serecteq wvarng Jobs Total Pages: 1 Total Cost: 0.00
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Scenario
1. A user sends a print job from a workstation.

2. CZ Print Release Station holds the print job with detail print job information.

3. The user goes to the Print Release Station and makes payment using coins, bill, cash card or credit card to release the
print job.

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and users can use either one to release the print jobs.
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3.5 CZ Print Release Station User-Mode with Secure Card Reader Authenticator

Step 1. In Preferences --> User Mode, select “Use card containing xxxxx to release the print job”.

i:_'f Preferences

Printers ] Print Jabs ] Prepaid Accounts  User Mode l
kode Switch
Pagzmword to switch back to staff mode when prezsing Al and 'a' keys | admin
[ Loce the desktop in uzer mode [ Lock Windows Start Eutton

[ Auto zwitch to user mode when Windows starts

llzlp

Frint Release Station
[~ Usze'Windows Active Directory User Name and Password to release the print jab

v r

[~ Uszeprepaid account and pin to release the print job

Hel

[ Uszeequipment for pay far print/copy |EIF'ISystern Credit Card T=rminal ﬂ
I |F'rint ¥ Copy

v Usecard containing  |Special Stings to releaze the print job
[ 3ill the print job ta E Firstt ame LastMame on the card

[~ Allow users to enter uzer id or computer name to show anly ther print jobs:

Idletimeout in | ED seconds
[ Recuire user ta enler lv FReleaze only one print job at a time

[ Allow uzers to dele:e their print jobs [ Allow uzers to preview thair print jobs

[~ Display keyboard cn the touch screen to input uzer id or password

Client Popup
[v Show popup notification when a print job is submitted

|lelp

Popup timeout 3 mitiutes The print job iz cancelled autamatically when timeaut)
Popup text |Y:|ur Print Job is Waiting at the Print Release Station. Click CK to Con

[ Hide pupup syslen bayicon [ Allow usen Weoesil the popup progiam

[ Recuire uzer ta change print job name (for privacy]

[ Recuire uzer to zet pazsword for the print job [for protection)

[ Recuire user to setuser id [for network environnent that uzer i is not unigue’

Tes Popup Window Check Popup Status |

Save | Fxit |

Step 2. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
"a" keys together, and then enter the password defined in Preferences --> User Mode.

&_’1 CZ Print Release Station 7.0.0.36 - Master (Staff Mode) — O
Print Jobs  Document View Help Online Support
Save As 3 é é i Q‘\\g ﬂ
Select All s S = — H
Print Cancel Cancel All | Preferences | Printer Status| Select All Save Help
M SErS User Computer Description Pages Cost Submitted Printer Color Duplex | Paper Size

Update Report Database e Jeape  [restoa-motepas [+ Jooo  [smootezsezew [Heiesenets [mo [wo [Letersimxiiin

Optimize Database
Merge Databases
View Reports

Preferences

Switch to User Maode

Exit
—TSelectedvvanng Jobs Total Pages: 1 Total Cost: 0.00
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Scenario

1. A user sends a print job from a workstation.

2. CZ Print Release Station holds the print job with detail print job information.
3. The user clicks the Print button.

4. A popup "Please swipe / insert your card" appears.

vl | &
Refresh | Prink

] [_j Print Jobs L=zer Computer | Description Pages Cost Subimitted Printer &

=l Wating Jobs guofish fish Urtitled - Motepad 1 010 22002011 1222812 P HP LazerJet 4 M
gofizh

5 aafish fish Untitied - Natepad 1 010 202002011 122312 PM  HP Lagerdet 4 M

%_L? CZ Print Release Station

Please swipe / insert your card

Exit

5. The user swipes or inserts the card to release the print job.

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and users can use either one to release the print jobs.
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3.6 CZ Print Release Station User-Mode with Prepaid Account

Step 1. In Preferences --> User Mode, select “Use prepaid account and pin to release the print job™.

&? Preferences

F'rinters] Print Jobs | Prepaid Accounts  User Mods

Maode Swatch

Pazsword to zwaitch back to staff mode when prezsing 'alt' and 'a' keys ’W [k

[ Lock the dezktop in uzer mode [ Lock Windows Start button

[ Auto switch to uzer mode when Windows starts

Iijlt_IS:I\ifE;rSwZ:u:JastEEtive Directary User Mame and Passwaord o release the print job [Help]
[ o

v Use prepaid account and pin to releaze the print job

[ Use eguipment for pay for print/copy |CF'ISystem Credit Card Terminal ﬂ
I [Print & Capy

[~ Use card containing | Special Strings ta release the print job

[~ Bill the print job to E FirstMame LaztMame on the card

[~ illow uzers bo enber user id or computer narme to show anly their prink jobs
Idle tirnecut in | B0 zeconds
[~ Require user ta enter [v Release only one print job at a time:

[ Allow users to delete their print jobs [ Allow users bo preview their print jobs

[ Dizplay kevboard on the touch zoreen bo input uger id or passward

Client Popup

Hel
v Show popup notification when a print job is submitted

FPopup timeout 3 minutes [The print job is cancelled automatically vihen timeout]
Popup text |“r'|:|ur Print Job is Waiting at the Print Release Station. Click OK to Con

[ Hide popup system tray icon [ Allow wser to exit the popup program

[ Require uzer to change print job name [for privacy]

[~ Reguire uger to set password for the print job [for protection)

[ Require uzer to set uzer id [for network, environment that uzer id is nat unique]

Test Popup Window Check Popup Status |

Save | Exit |

Step 2. In Preferences --> Prepaid Accounts", click "Add" button to add a new account. The user account can also be

imported from Windows Active Directory or a CSV file (You can export the users to CSV file, add / update that CSV
file, then import it back). If the cost of each page is 0.10 in Preferences --> Printers, then balance 1.00 means the user
can print 10 pages.
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t’l Preferences

F'rintersl Frint Jobs ~ Prepaid Accounts | Uszer Mode I

— Prepaid Sccount List

User | Balance | PIN | Status
jgana 0.00 6TdchMS Enabled

< »
ID.DD vl Add Amount II Set PIN || vl SetStatusl

Refresh I Irpart I Export I Frirt I Add I Remaove I

E it |

Note:

CZ Print Release Station has addon CZ Remote Cashier that can be installed on any staff computer to manage prepaid
account remotely. The remote cashier account can be created in CZ Print Release Station Preferences -> Print Jobs.

Falders x rame

= [[3) CZPrintReleaseStation ~ §5)cz Remote Cashier msi
I3 Addon_C7 Popup
|5 Addon_CZ Print Job Repart

addon_CZ Remote Cashier
|5 Addon_Slave Print Release Station

Step 3. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
"a" keys together, and then enter the password defined in Preferences --> User Mode.
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%._7 CZ Print Release Station 7.0.0.36 - Master (Staff Mode) — O

Print Jobs Document View Help Online Support

-y 2| &£ &£ 8| | Q9 H|
Select All
Print Cancel Cancel All | Preferences |Printer Status| Select All Save Help
Lantesiatis User Computer Description Pages Submitted Printer Color Duplex | Paper Size
Optimize Database
Merge Databases
View Reports
Preferences
Switch to User Mode
<
Exit
~ T TSelectea wanmng Jobs Total Pages: 1 Total Cost: 0.00
Scenario

1. A user sends a print job from a workstation.
2. CZ Print Release Station holds the print job with detail print job information.

3. The user goes to the Print Release Station and types the prepaid account and pin to release the print job. The job can't
be printed out if there is not enough balance left for that user.

o=

Refresh| Print

- [:J Print Jobs User | Computer | Description | Pages | Cost | Submitted | Printer | Color | Duplex | Paper Size
= b "F’“";g‘m“ ike catpe TEST.tet - Notepad 1 0.00 S/9/2016 359:12 PM  HP Laserlet4  MNo No Letter 8 12 % 11 in
IKE
% CZ Print Release Station (58)
PrePaid Account I
Pazsword I
¢ L
Waiting Jobs Total Pages: 1 Total Cost: 0.00

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and users can use either one to release the print jobs.
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3.7 CZ Print Release Station User-Mode with Windows Active Directory Authentication

Step 1. In Preferences --> User Mode, select T “Use Windows Active Directory User Name and Password to release
the print job”.
ﬁ_:_‘x Preferences

F'rinters] F'rintJobs] Prepaid &ccounts  User Mode

Mode Switch
FPazzword to switch back to staff mode when pressing ‘Al and 'a' keps | admin
I Lock the desktop in user mode [ Lock ‘Windows Start button

[ Auto switch to user mode when “Windows starts

Hel

Print Releasze Station
v UseWindows Active Directory User Mame and Pazsword to releaze the print job

3 I

[ Uze prepaid account and pin to release the print job

Hel

[ Use equipment for pag for print/copy |CF'IS_I,Istem Credit Card Terminal j
r |Pririt & Capy

[ Use card containing  |Special Strings ta release the print job
[ Bill the print job to |§ FirstM ame Laztame on the card

[ illow users to enter user id or computer name to show only their print jobst

Idle timeoutin | B0 seconds
[ Require uzer to enter ¥ Releaze only one print job at a time
[ Allow users to delete their print jobs [ Allow uzers to preview their print jobs

[ Display kevboard on the touch screen to input user id or password

Client Popup

Hel
v Show popup notification when a print job iz submitted

Fopup timeout 3 minutes [The print job iz cancelled automatically when timeaut]
FPopup text |‘r’uur Print Job is Waiting at the Print Release Station. Click OK to Con

[ Hide popup system bravicon [ Allow uzer to exit the popup program

[ Require user to change print job name [for privacy)

[ Require user to set password for the print job [for protection)

[ Reguire uzer to et userid [for network environment that wser id iz not unique)

Test Popup Window Check Popup Status |

Save | Exit |

Step 2. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
"a" keys together, and then enter the password defined in Preferences --> User Mode.

&-_7 CZ Print Release Station 7.0.0.36 - Master (Staff Mode) — O

PrintJobs Document View Help Online Support

— = &£ &2 @ =9 4|

Print Cancel Cancel All | Preferences |Printer Status| Select All Save Help

Printer Stat:
FINEEr Status User | Computer Description Pages Cost Submitted Printer Color Duplex | Paper Size

Update Report Database ke [catpc  [TesTod-wotepad [+ Jooo  [smmote3sezem [HPLeserets (o [wo  [Letersizxiiin

Optimize Database
Merge Databases
View Reports

Preferences

Switch to User Mode

Exit
—TSelecteq vvanng Jobs Total Pages: 1 Total Cost: 0.00
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Scenario
1. A user sends a print job from a workstation.

2. CZ Print Release Station holds the print job with detail print job information, but the job is not showed on the screen.

&
User Computer | Description | Pages Cost Submitted Printer | Color | Duplex | Paper Size
% CZ Print Release Station
User |
Domain'ilJsername
Password
< oK | Exit |
- | E
Waiting Jobs Total Pages: 0 Total Cost: 0.00

3. The user goes to the Print Release Station and enter the Windows Active Directory user name and password to show
and release only his / her print job.

Note: If the Master — Slave infrastructure is used, the print job can be listed on both the Master Print Release Station and
the Slave Print Release Station and users can use either one to release the print jobs.
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3.8 CZ Print Release Station User-Mode with Free Print Quotas

Step 1. In Preferences --> Print Jobs, select either “Free printing for the first ## pages per day per person™ or "Free
printing for the first ## pages per term per person”. In Preferences --> User Mode, select "Lock the desktop in user
mode" to lock Print Release Station computer in user mode and select "Auto switch to user mode when starting the
application™ to switch to user mode automatically when Print Release Station starts.

&_’1 Preferences &_1 Preferences
Printers  Print Jobs lF'lepaid Accounts] User Mode] F'rinters] PrintJobs] Prepaid Accounts  User Mode l
Waiting Jobz Mode Switch Hel
o Pazsword to switch back to staff mode when pressing ‘Al and 'a" keys i
Show waiting jobs by # UzerlD " Workstation Mame = g & adin
v Lock the desktop in user mode [v Lock Windows Start button
W Auto refrezh waiting job: . .
&) A ElEsh e (i g B0 | seconds [ Avuta switch to user made when Windaows starts
[~ Convert unresolved |P address to computer name . .
Print Release Station Hel
o [ UseWindows Active Directory User Mame and Password ta release the print job
Puolicies 7 r
Iv &uto delete all waiting jobs at 00 ¢ AWM o PR ™ Use prepaid account and pin to release the print job
r 12 hours [ Use equipment for pay for print/copy |EPISystem Credit Card Terminal ﬂ
[~ Prevent printing if a single print job exceeds 50  pages r - . - |F‘nnt & Copy
) ) 4 [~ Use card containing | Special Strings ta releasze the print job
ages per day, per person . .
[ Allow to print a maimum of 100_INEEel Al [~ Bill the print job ta |§ Firgthlame Lagthame on the card
[v Free printing for the first 5 pages per day, per person Qucta [~ illow uzers to enter uzer id or computer name to shaw only their print jobs
[ Free printing for the first 80 pages per term, per perzon Quaota | Tem Idle timeoutin | 60 seconds
[~ Require user ta enter ¥ Release only one print job at a time
Databaze ™ Allow uzers to delete their print jobs [T Allow uzers to preview their print jobs
™ Iﬁ &AM  PM [~ Dizplay kepboard on the touch creen to input uzer id or password
Client Popup Hel
Add-onz [v Show popup notification when a print job is subritted
T et erten Ao pi e st Popup timeout 3 minutes [The print job is cancelled automatically when timeout]
. . Popup text |Yuur Print Job is Waiting at the Print Release Station. Click OK to Con
[ Enable add-on remate cashier o manage prepaid accounts . i .
[~ Hide popup system tray icon [ Allow uzer to exit the popup program
Femote cazhier uzer and paszwond . L .
[~ Requirz uzer ta changa print job name [far privacy)
| Fequire user to et password for the print job [for protection]
[~ Fequire user to set uzer id (for network environment that user id iz not unigue)
Test Popup Window Check Popup Status |

Exit | Save | Exit |

Step 2. In Menu Print Jobs, click "Switch to User Mode". You can switch back to Staff Mode by pressing "Alt" and
"a" keys together, then enter the password defined in Preferences --> User Mode.

&-_'1 CZ Print Releaze Station 7.0.0.36 - Master (5taff Mode) - O

PrintJobs Document View Help Online Support
s 22 lal2leldl B
Select All — S_— — —

Print Cancel Cancel All | Preferences |Printer Status| Select All Save Help
GEniElsaiy User Computer Description Pages Cost Submitted Printer Color Duplex | Paper Size
Optimize Database
Merge Databases
View Reports
Preferences
Switch to User Mode
<
Exit
T TSelected vvanng Jobs Total Pages: 1 Total Cost: 0.00
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3.9 Add a Slave Print Release Station

Step 1. on Master Print Release Station, go to Preferences -> Print Jobs, select "Enable add-on slave print release
station", click Save, and then click Exit.

%.'; Preferences

Printers  Print Jobs ] Prepaid siccounts | Uszer Mode

W aiting Jobs

Show waiting jobs by & User D ™ “warkstation Name

v &uto refresh waiting jobs every lﬁ zecands

[~ Convert unresolved IP address to computer name

Palicies

W Auto delete all waiting jobs at ’W (~ AM % PM
r [12 hous

[ Prevent printing if a single print job exceeds ’ﬁ pages

[ Allows ta print & maxinium of 100  pages per day, per person

[~ Free printing faor the first 5 pages per day, per pergon Quata
[ Free printing for the first 80 pages per term, per persan Quota | Tem

Databaze

= 330 &AM O PM

Add-onz
v Enable add-on slave print releaze station

[ Enable add-on remate cazhier to manage prepaid accounts

Remate cashier uzer and pazzward

E it

Note:

Master Print Release Station can be run as Windows service on your current print server regardless of whether someone
is logged on.

1.1. Exit Master Print Release Station if it is running.
1.2. Rename file C:\Program Files\CZ Solution\CZ Print Release Station\config\noservice to a different name.

1.3. Start CZ Print Release Station and select the menu item "Tools-->Install CZ Print Release Station (Master) Service".
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1.4. Restart the computer. When the Master Print Release Station service is running, the process "PrintSaverSetup.exe" is
running in Task Manager.

If the Master Print Release Station is used by staff or users to release the print jobs, don't install CZ Print Release
Station (Master) Service.

Step 2. onacomputer that will be Slave Print Release Station

2.1 Double click CZ Print Release Station_Slave.msi to install Slave Print Release Station.

Falders = Mame

= 05 CZPrintReleaseStation ”~ ﬁ!CZ Print Release Station_Slave.msi
I &dden_CZ Popup
I Addon_CZ Print Job Report
|5 &ddon_CZ Remote Cashier
' ) 5,ddon_Slave Print Release Station

2.2 Choose Start -> Devices and Printers.
2.3 Click "Add a printer" button to start the Add Printer Wizard, and then click Next.

2.4 Click the "A network printer” option and follow the instructions on screen.

pes

= Add Printer

Find a printer by other options

() My printer is a little older. Help me find it.

(@) Select a shared printer by name

WVWPRS\HP Laser)et 4 Browse...

Example: \\computername'printername or
http://computername/printers/printername/.printer

(3 Add a printer using a TCP/IP address or hostname
(_) Add a Bluetooth, wireless or network discoverable printer

(") Add a local printer or network printer with manual settings
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2.5 The printer icon will be added to the Printers and Faxes folder (or Devices and Printers folder). The network printer
name is like "Printer-Name on Print-Server-Name".

% Devices and Printers — O x
i i @ <« Hardware and 5Sou... * Devices and Printers » v | ) Search Devices.. 0
Add a device Add a printer See what's printing Print server properties » - 9

L]

~ Printers (6)

Fax HP LaserJet 200 HP LaserJet 4 on Kyocera TASKalfa Microsoft Print to
PRS 180 GX PDF

2.6 Select menu Print Jobs --> Preferences, enter the IP address or computer name of print server where Master Print
Release Station is installed, then click "Connect"” and "Get Settings™ button.

&.}' CZ Print Releasze Station - Slave

Computer Mame of b aster Print Release Station PR3
Connect | Get Settings | Remove |

hdomitared Printers Hel
Frinter | Baze Cost | Duples % | Color % |
WWPRSAHP Lazerlet 4 n.1a -20 +a0

—Waiting Jobs
[T Corwert unresoheed |P address to computer name Add Mapping |
[T Use self payment equipment I j

[~ Display keyboard on the touch screen device o input user id or passward
v futa refresh waiting jobs every I g0 seconds
Show waiting jobz by ¢ UserlD " Computer Mame

— Databage
¥ Daily backup and optimize database at |9;3|:| o @M PM [For best performance]

—Mode Switch
FPazsword for switching back to staff mode when preszing ‘alt' and 'a' keys I admin
[~ Lock the desktop in user mode

[~ Awta switch to user mode when starting the application

Save I Exit I
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Step 3. Send a print job from a workstation to the network printer (For exmaple \\PRS\HP LaserJet 4). The print job is
int Release Station and Slave Print Release Station. You can click Print button to release it from

held on both Master Pr

either Master Print Release Station or Slave Print Release Station.

&;’! CZ Print Release Station 7.0.0.36 - Master (Staff Mode)

Print Jobs

Document  View Help  Online Support

E[ﬁ Print Jobs

gary
; Deleted Jobs
‘i) Printed Jobs

User I Computer I Description I Pages I Cost I Submitted I Printer I Color | Duplex | Paper Size
gary catpec TEST.txt - Notepad 1 o.00 S/9/2016 3:59:12 PN HP LaserJet4 No No Letter 8 1/2x 11 in

<
Selected Waiting Jobs ‘Total Pages: 1 ‘Total Cost: 0.00
#4
&.} CZ Print Release Station 7.0.0.36 - Slave (Staff Mode) — O
Print Jobs Document View Help Online Support
E[ﬁ Print Jobs User I Computer I Description I Pages I Cost I Submitted I Printer I Color | Duplex | Paper Size
- gary catpc TEST.txt - Notepad 1 0.00 5/9/2016 3:59:12 P \WPRSAHF Lase No Ho Letter 8 112 x 11 in
- gary
Deleted Jobs
‘i) Printed Jobs
<
Selected Waiting Jobs Total Pages: 1 Total Cost: 0.00
4

29




4. Use Windows Group Policy to remotely install CZ Popup

http://www.czsolution.com/popupsilentinstall.htm

5. Frequently Asked Questions

http://www.czsolution.com/prs fag.htm
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