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Getting Started

About SharePoint Scanner Plug-in

SharePoint Scanner Plug-in is a powerful tool for scanning documents right into
a document library. Scanner Plug-in realized as Windows SharePoint Services
feature and distributed as SharePoint solution.

Picture 1: Scan document menu

Mairi Welcome System Account = | My Site | My Links ~
‘éﬁ site2 |AII Sites ;” | 2| Advanced Search
Main = DocumentCenter  Mews - Reports  Search E Sites

Main = site2 > Shared Documents

[;E Shared Documents

View All Site Content Share a documentwith the team by adding it to this document library.
: =

Documents New | Upload |~ | Actions T | Setiings T View: All Documents v
= Shared Documenits Type =‘ Upload Document ! Modified By
= mylib __— g Upload a document from your

e | e j computer to this library. System Account

:.'.".] ™ o Upload Multiple Documents System Account
» Calendar IL!'] = ? n Upload multiple documents from your System Account
i = —! | computer to this fibrary.

IC m System Account

f_ﬂ = Scan Document ¥
Discussions L'.":] piC| :) ;._Sbcar. document o the document System Account
= Team Discussion sy
Sites
People and Groups

& Recycle Bin

Picture 2: Scan document page

Main > =te2 Welcome System Account * | My Site | MyLinks ~ @
#14 site2
Main  PocumentCenter | Mews > | Reports: | Search ﬁ Sites m

Scan: shared documents

I Autogenerated name
MName*

Scan document * Create Multipage image

 Create indepengent image for each page
¥ overvrite existing file(s)

™ Show document properties after upload

Scan Cancel
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This Plug-in allows scanning documents into a document library and filling in
properties of the document in the simple and friendly way. It supports all types of

scanners: simple desktop and professional scanners with feeders.

Main characteristics

SharePoint version: MOSS 2007 or WSS 3.0
Client operation system: Windows 2000/XP/2003/Vista
Browser: Internet Explorer 6/7

Scan protocol: TWAIN

Feeder support: Yes

Output image format: Tif

Multi-page file creation: Yes

Multi-document scan and upload:  Yes

Installation

Software Requirements

Server Requirements
e Microsoft Windows SharePoint Services (WSS) v3.0 OR
e MS Office SharePoint Server 2007 (MOSS)

Client Requirements
e MS Internet Explorer 6.0+
e Microsoft .NET Framework 2.0
e Windows 2000/XP/2003/Vista

Scanner Requirements
e TWAIN Support
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Installation Steps

Server installation

1. Unzip the SharePoint_Scanner.zip file on your WSS/MOSS Windows 2003

Server.

2. Double-click the WebsioScanServerSetup.msi file in order to begin the plug-in

installation wizard.

are going to use the plug-in.

settings”
Main

g4 Main

ﬂ Document Center | News = Reports

Search

Welcome System Account -

After installation is complete open top-level site of site collection where you

Open "Site actions” menu and select option "Site settings->Modify all site

My Site | My Links -

| all sites

=

@

[ 2] advanced Search

site2 | Sites

| Wiew All Site Content
Document Center

Main

Hews
= Sample News Artide

= News Archive

Reports
Search

site2

Sites

Site Hierarchy

Diocument Center

|

[News
Reports
Bearch
.-IﬁitEZ
Sites

| Modify all Site Settings menu I

Welcome to
Microsoft® Office
SharePoint®
Server 2007

odify All Site Settings
hange all site settings in this site.

People And Groups
Manage the users and groups in this
sife,

Modify Navigation
Change the navigation links in this
sife,

Modify Pages Library Settings
Change settings such as versioning
and workfiow for Web pages in this

sitey

Edit Page
Change the content and Web Parts
on this page.

Create Page

Create a page in this site.
Craate Site

Add & new site under this site.

Show Page Editing Toolbar
Display the page status and editing
options for this page.

View All Site Content
View all libraries and fists in this site.

View Reports
View reparts on documents, pages
and tasks,

Site Settings
Manage site settings on this site,

Manage Content and Structure
Reorganize content and structure in
this site coll=ction,

Site Actions ~

3
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5. In the Site Settings window select option "Site collection features”

Main = Eite Settinos

Site Settings

Site Information

Site URL: http:/fymsps2007:8080/

Mabile Site URL: http:/fymsp=2007:8080/ layouts/maobile/default. aspx

Version: 12.0.0,4518
Users and Permissions Look and Feel Galleries Site Administration Site Collection Administration
@ Pepple and groups & Master page B Sjte cantent types @ Regional settings 8 Search settings
& Site collection = Title, description, &nd icon = Site columns = Site llbraries and lists B Search scopes

t

admitrators @ Navigaton o Site templates B Gite usage reports o Search keywords
B Adv; i

A i periisons = Page layouts and sits B List templates @ User alerts 8 Recyde bin

|
tempiates o \Weh Parts o RSS 8 Site directory settings
B el = - - " .
S P 8 Workflows & Search visibility 8 Site collection usage reports

B Tree view
o Master pages and page o Sites and workspaces 8 Site collection features
=] & = /
Site Hieme il  Site featuras B Site hierarchy
& :
Reeat to site definftion @ Delete this site © Portal site connection

2 Searchable columns

]
o

Related Links scope Site collection audit settings

settings

o

Audit log reports

[}

Site output cache

o

Site collection pelices

]

Content and struch

Content and str

8 Site collection output cache
8 Site collection cache profies

a Site collection object cache

B Variatnme

Site collection
features

6. In the list of installed features find "Scan document” and press "Acivate".

Office SharePoint Server Standard Site Collection features
Features such as user profies and search, induded in the Office SharePoint Server Standard License

Routing Workflows
Workflows that send a document for feedback or approval.

Scan Document

_Deactuate |
Reporting
et |
Creates reports about information in Windows SharePaint Services.
Deactivate
Activate |

Secan document to the document library.

Three-state workdlow

Activate
Use this workflow to track items in a fist,
Translation Management Workdlow
Manages document translation by creating copies of the document to be translated and assigning translation Deactivate m

tasks to translators,
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Client installation
7. Unzip the SharePoint_Scanner.zip file on your client machine
8. Double click WebsioScanClientSetup.msi file in order to begin the plug-in

installation wizard.

Using SharePoint Scanner Plug-in

General

Websio SharePoint Scanner Plug-in enables you to scan a document to selected

document library.

After installation every document library will have a new option in Upload menu

named “Scan Document”

Mairt Welcome System Accournt = | My Site | My Links ~ @
[:}ﬁ site2 [l sites Ba | 2| Advanced Search
Mam = DocumentCenter News ~  Reports  Search ﬂ Sites [ Site Achions

Main = site2 > Shared Documents

=
B Shared Documents

Vieww All Site Content | Share a document with the team by adding it to this document library.
Documents MNew = | Upload i-" | Actions: » Settings = View:  All Documents -
TR Type MNa Upload Document Y Madified By
= miylib ey g Upload a document from your
03 tes j computer to this library. System Account
ks L.'_:] i ? Upload Multiple Documents System Account
= Calendar = i 8 n Upload multiple documents from your System Account
el » —! | computer to this fibrary.
I m System Account
Er] i = Scan Decument #
Discussions |:"j pit :} Sean document to the document System Account
2 5 library.
= Team Discussion
| Sites
| People and Groups
& Recycle Bin
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When user clicks on the new menu option, the new page “Scan Document” will

be displayed:
Main ==t Welcome System Account = | My Site | My Links = @
i site2

Man  Document Center | Mews: = | Reports | Search sd:ea | Sites L Site Acbions ~

‘Scan: shared documents

‘ r. Autogenerated name

MName *
, I

Scan doecument  Create Multipage image

 Create independent image for each page
¥ overwrite existing file(s)

[ show document properties after upload

Scan Cancel

Scan document

e Put document to scanner
e If you have scanner with feeder:
0 To create multi-page file stay option "Create Multipage Image"
selected
o To create an independent image for each scanned page select
option "Create independent image for each page"
e For simple desktop scanner stay option "Create Multipage Image"
selected
o Fill field "Name" or select option "Autogenerated name" (in case you
selected option "Create independent image for each page" option

"Autogenerated name" will be selected automatically).
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¢ If you want to fill extended document properties after document is scanned
and uploaded select option "Show document properties after upload”. This
option is available for mode "Create Multipage Image" only.

e Click on the “Scan” button in “Scan Document” page.

e Select source scanner in “Select Device” dialog and click “Select” button

Main = site2 Welcome System-ficcount = | /My Site: | My Links ~ [!_‘))

Fd site2

Mgt - Document Cenber MNews: Reports | Search i B Sites
i wSiteLy

I
| Scan: shared documents

CEECTEE—— =

ted riame
Ll Gl e
HP Scanjet 8270 TWAIN
HF pos 1300 seres
(=]

" Create independent imagé far each page

Scan document _Carcl | Lpage image |
|
¥ Gvervrite existing file(s) ‘

™ show document properties after upload

Scan | Cancel

& Copyright 2006-2007 Websio

e Using standard scanning window (depends on your scanner software)
change scanning parameters (resolution, colors etc), preview document

and scan it to the buffer (press scan button).
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Main > sited
il site2
Main | Document Center | News ~ | Reports | Search ﬁ Sites. Site Actions -
I

Welcome System Account = | My Site | MyLinks = | (@

What do you want o scan?
e o i ks f ke
) oﬁwmmn ."?il ..... ]
8| Ok sdviregotse e g

£ o T

“ow can alse:

teer il it i seanisd pichurs:

[_Brewom | [__soan ][ Dan:d__j

e After scan is completed the next screen will appear:
‘Main =sEite?
gl site2
Man | DocumentCenter | Mews - | Reports | Search ﬁ Sites

Scan: shared documents

Welcome System Account = | My Site | MyLinks ~ | @

I Autogenerated rame
Name =

Jinvoice3

Scan document (o Creste Multipage image
€ Create independentimage for zach pags
¥ cvernrite existing file{s)

¥ Show document properties after upload

Scan ¢ leted. One d was created. Press 'Save' button to upload it
© Copyright 2006-2007 Websio
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e Press "Save" button to upload scanned document(s).
¢ In case you selected option "Show document properties after upload” you
will be automatically redirected to the document properties screen.

Main WEZIi:tmeSysbeanoc'_mmt* | My Sits | Mylinks ~ | @

ﬁ site2 . [alsites = |)3| Advanced Search
Main | Document Center | News = | Reports | Search ﬁ Sites

Main = site > Shared Abcient b inveice3 > Edit Item

Shared Documents: invoice3

ok | cance |

|x Delete Ttem | ‘?Spﬂlling... * Indicates-a required fisld |
HName * |,rn\f0ic53 tif
| Title I
Customer * I ﬁl
Price I
Created at 5/13/2007 8:46 PM by System Account oK ] e I

Last modified at 5/19/2007 &:46 PM by System Account
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Otherwise you will be redirected back to the document library page

Main

# site2 | &l sites

Wiglcome System Accourt = | My Site | Mylinks = | @

Main | DocmentCenter  News'~ | Reports | Search ﬁ&tas

j” | Fe) | Advanced Search

Site Actions ~

== - Main > site2 = Shared Documents:
Shared Dociinient

View Al Site Content Share a document with the team by adding it to this document library.
Lo Lol New = | Upload ~ | Acfions ~' | Settings - View: All Documents - |
= Shared Documents Type  MNams Modified Y Madifisd By
= myllo B test 5/13/2007 4:45 PM System Account
Lists =] nwoicel 5/19/2007 12:53 PM System Account
® Calendar [§  invaice2 5/18/2007 1:00 PM System Accolnt
= invoice3 | Hew 2: stem Accoun
Tasks 31 5/19/2007 8:45 PM System Account
Discussions @ my 5/14/2007 8:20 AM System Account
= Team Discussion [® picturet 5/13/2007 12:53 PM System Account
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Troubleshooting

Option "Scan document" does not appear
1. Open top-level site of site collection where you are going to use the plug-
in.

2. Open "Site actions" menu and select option "Site settings->Modify all site

M n
settings
Main Welcome System Account » | My Site | My Links =
‘Lf‘j Main [al sites = | 2] Advanced Search
jbiging DocumentCenter | News v, Reparts  Search | sits2 | Sites Site Actions ~
Edit Page
Wiew All Site Content Main Change the content and Web Partz

Document Center
Hews
= Sample News Artide

= News Archive

Reports
Search

site2

Sites

Site Hierarchy
Diocument Center
iNews

Reports

Bearch

site2

iSites

|

¥V

Welcome to

SharePoint®
Server 2007

Microsoft® Office

Modify All Site Settings
Change all sits settings in this site:

People And Groups
Manage the users and groups in this
sife,

Modify Navigation
Change the navigation links in this
sife,

Modify Pages Library Settings
Change settings such as versioning
and workfiow for Web pages in this
sitey

1)

on this page.

Create Page

Create a page in this site.
Craate Site

Add & new site under this site.

Show Page Editing Toolbar
Display the page status and editing
options for this page.

View All Site Content
View all libraries and fists in this site.

View Reports
View reports on documents, pages
and tasks,

Site Settings
Manage site settings on this site,

Manage Content and Structure
Reorganize content and structure in
this site coll=ction,

3

| Modify all Site Settings menu |
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3. In the Site Settings window select option "Site collection features”

Main = Eite Settinos

Site Settings

Site Information

Site URL: http:/fvmsps2007:8080/

Mabile Site URL: http:/ fvmisps 20078080/ _layouts/mobilefdefault. aspx

Version: 12.0.0,4518
Users and Permissions Look and Feel Galleries Site Administration
@ Pepple and groups & Master page B Sjte cantent types @ Regional settings

]

= Sits collection = Title, description, and icon 2 Site columns Site lbraries and fists

administrators

]
(]

@ Navigaton Site templates Site usage reports

= Advanced permissions

= Page layouts and sit= = List templates B User alerts
tempiates o Web Parts u RSS
8 \ieicome page . N ey
reg 2 Workflows & Search visibility
B Tree view
o Master pages and page @ Sites and workspaces
2 Site theme layouts

=]

Site features
& Reset to site definition

(]

Delete this site
2 Searchable columns

]

Related Links scope
settings

[}

Site output cache

]

Content and struch

Content and str

Site collection
features

Site Collection Administration

8 Search settings
8 Search scopas
8 Search keywords

8 Recyde bin

o

Site directory settings

o

Site collection usage reports

8 Site collection features

o

Site Mierarchy

o

Portal site connection

o

Site collection audit settings

o

Audit log reports

o

Site collection policies

8 Site collection output cache
8 Site collection cache profiles
a Site collection object cache

B Variatnme

4. Inthe list of installed features find "Scan document" and press "Acivate".

Scan
document
feature

If you can't find option "Scan document” go to paragraph 5.

. | ©OfficeSharePoint Server Standard Site Collection features

Features such as user profiles and search, induded in the Office SharePoint Server Standard License

i] Reporting

Creates reports about information in Windows SharePoint Services.

Routing Workflows
Workflows that send a document for feedback or approval.

Scan Document

Scan document to the document library.

Three-state workflow
Use this workflow to track items in a list,

Translation Management Workflow

Manages document translation by creating copies of the document to be translated and assigning translation
tacsks to translators,

FEELEE

Deactivate

chivate Active

chivate Active

chvate Active
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5. Open SharePoint Central administration, select "Operations" and click on
"Solution Management".

Central Administration Welcome System Account = | My Site | MyLinks = | (@)
ST e :
‘}gb Central Administration
Home L ions | i 2
.._._E”‘_E_m%%é'-fﬁf‘f’.‘fﬁ?ﬂf‘?ﬁ?ﬂ?‘_
| cantral Administration > Cperations

Operations
View Al Site Content This page contains finks to pages that help you manage your server or server farm, such as changing the server farm
Central topalogy, spedfying which services are running on each server, and changing settings that affect multiple servers or
Administration applications.
= Jperations |
s | Topology and Services Global Configuration
» fApplication |
Management 8 Servers in farm & Timer job status
[ Shared Services | 2 Services on server & Timer job definitions
| Administration a Outgoing e-mail setiings o Master site directory setiings
» SharedServices1 8 Incoming e-mail setings o Site directory firks scan
| ] Recycle Bin | 8 Approve/reiect distribution groups a Alternate sccess mappings
—_ a (Quigsce farm
Security Configuration 8 Manage farm features
8 Service accounts

& Information Rights Management
a8 Anfivirus
2 Blocked file types Perform a backup

Backun and restare history

| @ Update farm administrater's.oroun

Solution management
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6. In the Solution Management window check that websioscanpackage.wsp

has status "Deployed".

Central Administration Welcome System Acoount * | My Site | My Links = [@ |
}\\{v Central Administration
Home | Opl:ral;luns _- Application Management m
Central Administration-> Operations > Solution Management

Solution Management

| view All site Content
Central
| Administration RS Srtie Deployed To

This page has a list of the Solutions in the farm.

= Operations quicklauncheab.cab Deployed http: //vmsps2007:8080/,...

= Application websioscanpadkage. wsp Deployed http: /fvmsps2007:8080/,...
Management

| Shared Services
Administration

= SharedServices1

5 Recycle Bin

If not press on the package name (websioscanpackage.wsp)

In the Solution Properties window press "Deploy solution”. Wait until
status "Deployed"” will appear. Deployment process may take few
minutes.

9. Return to paragraph 1.

After click on the "Scan" button nothing is happened

Possible reasons:
Possible reasons:
1. Websio Scanner Plug-In Client is not installed.

a. Ask your system administrator to install it from
WebsioScanClientSetup.msi

2. If you already have Websio Scanner Plug-In Client installed check your
browser settings:
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a. Select from your browser menu option "Tools->Internet Options

> B - - ik Page - | (G Tock ~

e Dielete Browsing Hiskory., ., [

Pop-up Blocker k
Fhishing Filker
Manage add-ons M

‘Wark OFfline
Ine Whﬂduws Lipdate _
——  Eull Screen F11
Ch v Menu Bar
Toolbars 3

F Inkernet Sptions

b. In the opened window select tab "Security" and select icon
of your Sharepont server zone
12 %]

General Security |'Privacy I Caonkent | Connections I Programs | Advanced I

Select & zonie to view or change secutiby settings.

@ W / O

- -
Internet Localinkranet Trusted sites  Restricted
sites

Local intranet =
= A T el oo Sites |
.ﬁﬂ This zone is for all websites that are =

Found on wour intranet,

"Semr'jl:_}'t lewel For this zone

Custom
Custom settings. . )
- Ta change the settings, click Custom level,
- To use the recommended settings, click Default level,

‘Custom level.., Diefault level |

Resat all zones to default level |

oK Carncel | Al |




Solutions for information workers
O

Ryt
http://www.websio.com sales: sales@websio.com support: support@websio.com

c. Press button "Custom level...". In the "Security Settings" window
find option "Initialize and script ActiveX controls not marked as safe
for scripting” and set it to "Enable”.

Security Settings - Local Intranet Zone 3 __)ﬂ

—Settings

{7} Enable :I
&) Prompt
|¢| Download unsigned ActivelX controls
{¥) Disable
{7} Enable _I
) Prompt
| ¢ Initialize and script Actives) controls not marked as safe for scripti
{7} Disable
®
) Prompt
|#] Run Activer controls and plug-ins
) Administrator approved

{7} Disable
{¥) Enable
) Prompt
il-l Srrint Ackivey ronbrnle marked zafe Far crrini’inn* Llﬂ

#Takes effect after vou restart Internet Explorer

- Reset tuskan settings

Resebbal  fmedium-low {default) ;I Reset... |
Ok l Cance]

3. Still have a problem? Ask to our support: support@websio.com




