JobSearch Pro

Introduction

JobSearch Pro has been developed to keep track of jobs and positions that you apply for during a job search / career change. We hope you find this program useful.

JobSearch Pro is a database that organizes most of the details that you might want to track when you are thinking about a career change. You can enter information about a company, company contacts and positions that you have applied for. You can create call back reminders and export interview dates and call back reminders directly to the Palm( Calendar/Date Book. The details you enter into JobSearch Pro can also be exported to the Palm( Memo program, for printing from your desktop.
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JobSearch Pro users guide

The opening view of JobSearch Pro is the Welcome screen. From here you may either review a list of the existing positions that you have entered, or create a new job listing.

There are three main screens for data entry:
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Company screen - fields included are:

· Company name

· Company address

· Prime contact name

· Industry – Text field to record the type of industry

· Company type – checkboxes 

· Web site address. 

· Notepad – Tapping the icon shows an open Company Notes field to record extra information

Contact screen  - Company name and prime contact name are carried over from the previous company screen (you can enter this data from either screen). 
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Fields included are:

· Title – Tapping the small icon next to Position opens an editable field for entering Titles
· Phone 

· Mobile 

· Fax

· E-mail 

· Second Contact
· A drop down field to enter 2nd contact phone, fax, mobile or e-mail. 

· Notepad - Tapping the icon shows an open Contact Notes field to record extra information

· Title Editor – Editor for entering Title positions 

Position screen - Company name is carried over from the previous company or contact screen. 
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Fields included are:

· Position - Editable dropdown list for the job title. The job title may be used on the List Screen to filter the complete list.

· Location –Text field to enter position location as it may be different from the company location

· Source - Editable dropdown list to record the source of the job (referral, newspaper ad, etc.)

· Type - Editable dropdown list to fill in full time, part time, contract, etc

· Pay - Text field to enter salary, plus there is a separate Pay Notes field to enter such information as bonus, benefits, etc.

· Feed back – Checkbox field to indicate received feed back from the Company

· Status – Donates status of the position A-active, I-inactive, C-closed, H-on hold

· App - Date field to show when the position was applied for. Tapping on the field opens a calendar. The delete icon will clear the Applied for date.

· By - Editable dropdown list to show how you applied for the position, such as by e-mail, call, etc.

· Call back - Editable date field to show when you next need to contact the company. Tapping the clock symbol exports the Call Back note to the Palm(  Calendar/Datebook
· Int1 and Int2 - date and time fields for interviews – Tapping the clock symbol exports the date and time to the Palm( Calendar/Date Book where you can manually set an alarm from within the Calendar/Date Book application. The icons indicating actions for clearing alarm fields.

The Top Menu Bar contains the normal edit and Help menus as well as a record menu, where you can click New to enter a new position, delete to delete the current record, and Export to Memo, which will export all the main fields to the Palm( Memo program, other commands are related to Applied Date, and clearance of Date and Time fields.
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List screen shows in tabular format all the positions entered. Tapping on any position takes you to that position. The list may be filtered by position title (drop down box), and by tapping header titles. The tabular fields are:

· Active – Checkbox

· C/Back - Call Back date

· Company

· Position

· Contact

· Type

The table list is also formatted to scroll left and right to view all entered information and on some Palm devices it is possible to use the 5 way access key for scrolling left and right

Scrolling the view by tapping the up, down, left or right arrows shows the extra fields and extra positions.

The Menu Bar contains an option to change the alternate row color for this view.
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New Listing takes you to an empty new company screen

Comments and suggestions:

John Kowalik

PennySoft software

pennysoft@bigpond.com
This software is provided as is without warranty of any kind. The entire risk of use of the software is assumed by you
Removing Job Search Pro

When removing Job search Pro, some libraries must be removed separately in order to completely uninstall the application. Below is the complete list of the libraries:

PDATAdvUtilsLib




PDATBIA

PDATCDLib

PDATDBXLib

PDATRsrc

GS-Resources.prc

