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Introduction

Welcometo ThoughtManager for Education! ThoughtManager for Education will
help you createlesson plans, outlinethoughts, maketask lists, assess student
progress, and lotsmore. ThoughtM anager for Educationisaso an excellent tool for
communicating your ideas and plansto your colleaguesand students. If you know
how to make abasic outline, you can begin using the ThoughtM anager for Educa
tionimmediately to helpyouinyour teaching.

This manual is a supplement to the ThoughtManager users guide. If you are
not familiar with using ThoughtM anager, take afew minutes to glance
through the ThoughtManager users manual to familiarize yourself with the
program. This manual will show you how to use some of the outlines included
with ThoughtManager for Education, and give you ideas for creating re-
sources for your own classroom, or to share with others.

While reading through the manual, think not only about how ThoughtM anager
can organize your professional life, but also how it can benefit you in the rest
of your life(if thereisa“rest” for teachersand students).

Organizational Features

Templates—Outlinesthat you can save and reuse over and over

Sorting & Columns—OQuitlines can be sorted alphabetically, by category, creation
date, modification date, or even manually by dragging and dropping them whereyou
wanttheminthelis.

Hiding & Deleting Checked Items—You can hide checked itemsor deletethem
tofocusonly onthe partsof an outline or project that have not yet been completed.

Notes& Drawings—You can attach anoteor drawingto anindividual iteminan
outline

Storage Folder—You candragitemsdirectly into and out of thefolder list. The
contentsof thefolder isuniversal to the program, so you can drag anitem from one
outlineand put itinto thefolder, then goto adifferent outlineand dragit out.

Duplicate& Delete—Duplicate or deletean item using amenu option.

K eyboar d—ThoughtM anager includes support for the Palm Keyboard.
ThoughtManager combined with a Palm Keyboard is a portable, compact tool
for taking notes at meetings, in class, during brainstorming sessions, etc.



Collaboration Features

Beaming—Transmit your ideas and plans to other ThoughtManager users.

Backup Files—Each outline is now stored in your backup directory. You can
give copies of these outline files to others to install into their own Palm
devices. Your outlines can be emailed, or even posted on the Web for others to
use..

Export & Import—will now transfer more than one memo’s worth of infor-
mation to and from the Memo pad for editing on your desktop.



Teacher Uses

With ThoughtManager for Education, your handheld computer will help you
do the work of organizing the myriad of ideas and tasks of teaching and
learning. This section covers the principle ways in which teachers are utilizing
its power.

Lesson Plans

Create your own lesson plan templates (or use the ones provided). Wherever
you are (e.g., boring faculty meetings), you can develop your lesson plans.
First, refer to the “ Lesson Plan Creating” outline to get you started. Then you
can refer to other resource outlines, such as:

BEFORE Reading Activities Multiple Intelligence Theory
DURING Reading Activities Fortifying Curriculum w/ Literacy
AFTER Reading Activities Cooperative Group ldeas
Higher-Order Thinking Skills Writing Ideas & Activities
Graphic Organizers Mini-lesson Format & ldeas
Vocabulary Devel opment Study Guide Creating

Designing Performance Tasks SDAIE Strategies

Creating Lesson Plans:

.Lessnn Flan Te...

Lesson Plan Template
¥ QBJECTIVE {Content, Behavior,
Condition, Criterion)
= LESSOM CPEMIMG =
F FocussMotivatar:
= Access Background Knowledge:
L
= LESSOM BODY (=
= Dermos/Prezentations/Modeling
L

= Study Guides or Graphics 1o be «

!D-:-ne] [Cetails | 4= 4 ¥ 1




1. You can begin 3 different ways:

» Tap on “New” from the ThoughtManager for Education list screen to
create a new outline/template for your lessons

 Tap on the menu then “New from Template” and choose atemplate
that you have created or the Lesson Plan Outline template included in
the application.

» Tap on an old outline (one that you don’t mind changing) and enter the
new lesson information. It will overwrite the previous information.

2. Modify the outline items to make a template that you will use over and
over. (You can edit it when you need to.)

3. Tap on the menu, then tap Save as Template

4. Now from the opening screen of ThoughtManager, tap the menu and then
“New from Template.” Choose the template that you saved you can start a
new outline of alesson plan.

5. Put the title and date of the new lesson plan in place of thetitle (i.e., erase
your generic lesson plan template title)

6. Fill in the items using your textbook, curriculum notes, and/or the outlines
mentioned above, etc.

7. Before tapping “Done’ to exit, tap on “Details’ and place the lesson planin
the file you prefer (e.g., English Lesson Plans) for easier retrieval.

1078 Language Arts

* TITLE: Irnagery & Swrnbolizrn
F Yariations:
kOBIECTIVE
 LESS0M OFE Hzzeszment

Education

|F-:-r Students |

Private: |Math Leszons
Science Lessons
Cateqory: (c. gl Studies

Unfiled
| G Edit Categories...

 Focuss/ o

Differentiating Instruction

Students have awide variety of individual needs. Teachers are bombarded by
thoughts such as: “He needsto learn how to...; she needsto learn why...”
With ThoughtManager for Education, eveninthe busy midst of teachingtoday’s
lesson, you can quickly record “ spur themoment” ideasand individual student
information into tomorrow’slesson plan (e.g., teach L uisthe use of commas).

1. Just open ThoughtManager onyou Palm device



2. Tap on the outline “Lesson Plan for English (date),”

3. Open the “Individual class needs’ item that has a classroster in it (or open a
“Mini-lesson” item),

.Lessnn Flan Ou...

= LESSOM DETAILS +
F Qptions for student choice:
F Behavior Managernent:
= Mini-Lessons =
= lazz Roster
* A5HTOM, Ana
=BAKER, Luis
* Lze of cornrmas
* CHAYEZ, Carlos =
=DALTOM, Stella
* Explain Photozynthesizs -

!D-:-ne] [Detailz | d= 4 Ca

4. Next to the student’s name, write the specific details that you want to teach
to that student or small group the next day (or whenever).

5. You can even have an ongoing outline called “Individual Class Needs’ that
isalways evolving.

Multiple Intelligences & Learning Styles

Theoutline*“MultipleIntelligences’ offersabrief description of thewaysinwhich
studentscan differ in how they learn. A student may learn the elementsof story
better through music or dramathan by just reading it. He or shemay learn science
concepts better through cooperative or even kinesthetic methods. You can use
ThoughtManager to assess and keep track of how studentslearn best. Moreover,
you can record ideasfor modifying instruction to meet the needs of those students
arehave“intelligences’ that aretypically not asvalued or tapped in our schools. If
devel oped and used, theseintelligences can magnify student learninginamazing
ways.

For example, under the student file, “Individual Student Data,” one item may
be“*MI & Learning Styles,” under which you would note your observations
on your M1 assessments of a student and continue to record your other obser-
vations as she works on projects and with peers.



Wultiple Intell...

Multiple Intelligence Theory

¥ M Basics 7

F How do we uze our intelligences?

= Uzing Ml in the Classroom

k1. Learn the different
intelligence cateqaries and
strategies to develop them

= 2. Integrate M| principles and
instructional rmethodology into
an existing curriculurn by
* Matching strategies with -

!D-:-ne] [Detailz | d= 4 C

Organizing Tasks & Ideas

Teachers and students “To Do’ listsare solong and chaotic (& oftenlost) that
thingsdon’t get done and we get further stressed by keepingit al in our heads.
ThoughtManager for Education easesthe mental burden by grouping ideasand
tasksinlogica ways. Examples.

Lists& Prioritiesarechanging all thetime and ThoughtManager allowsyouto
add & delete new items, and you can movenew prioritiestothetop of thelistinan

ingtant by smply dragging.
Ef -
-+ Materials & Supplies Figey
P Meed toorder:
= Books bought:

* Eqvptian Kingdonns $25
* ESL Yocabulary Wkbk  $13
= Computers
* Order toners 3
¥ Educational Plans & Goals
= Student & Parent Concerns
* lohn's [EF write-up
* Liza's tardies -

I:Em"l [Cetail: ] 4= 4 + 1

Parent Contactsarevita, yet many teachersmay have more than 150 students
(oftenmultiplied by 2 parentsor guardians), creating the need for asystem to keep
track of the contacts.



.Purent Phone...

Parent Phone Log - Sample

= Appleseed, larnie
*DATE WHOY  ABOUT:
. 0020 rother  tardies
LR b father  chewing gurn

wRubble, Batty &
*DATE WHOY  ABOUT:
* 10414 uncle cuts

= Tiger, Tony T. =
*[DATE WHOF  ABOUT:
0029 warden  eating cereal

!D-:-ne_'l [Detailz | == # ¥ C

Materials & Supplies. Use ThoughtManager to keep track of supplies and
costs, along with lists of items and money that students may have borrowed or
owe (e.g., books, CD’s, etc.)

Curriculum and instruction ideas often come to you at the least convenient
times. A handheld computer with ThoughtManager makes recording ideas
more convenient—and more likely to be retrieved & used. Create an outline
with different categories of curriculum & instruction.

3704 World St..

3704 World Studies

* TITLE: Indian cultures & language: B

- \ariations: :

* 1zt Period - didn't finish video

* 3rd Fetiod - dizcussed caste :

swrtern indetail - began project

* Sth Period - need more copies of

handouts' Azha taught us zome &
Hindi phrazes

k QEIECTIVE

= LESSOM OPEMIMG =+

!D-:-ne"l [Cetail: ] 4= 4 + 1

Class Variations: Teachers who teach “the same class’ more than once a day
know that it is often not the same class at al. Students can be very different
and discussions can be all over the map. What you taught in 5" period may be
sightly different from 3™ period, which was different from 1%. Use
ThoughtManager to jot down how classes may have differed so you cover
what you need to cover and don’'t repeat material. For example, you could
have an item for notes on each period at the beginning of the lesson plan
outline

10



Student Assessment & Evaluation

ThoughtManager for Education will help you authentically assessstudentsand find
out what they know and can do—asthey doit. Checklists, rubrics, and anecdotal
recordsareliteraly inthe pam of your hand.

Homewor k Data—Go around theroom and check off who did their homework
and how well. You can usethe*Homework Checklist” or “ Data Calendar 2002-
03" outlinesasguides. With the Data Calendar 2002-03 you can have an entire
year of homework data, behavior codes, absences, tardies, and commentsfor each
student inthe palm of your hand.

.Humewnrk Ch...

Homework Checklist- Sample 4

O =ASHTSM, Ana
O = DLE ASSIGMMEMT
=114 Book Report 4
e+ 11/% Magnet Exp. Report
=125 Huck Finn Ezzaw
F'+ 12/  Binder Organized [#
B+ 12/7  Field Trip
Perrniszion Signad
O =Fridays  Extra Credit &
& * Stary Drawing {10 pts) -

!D-:-ne_'l [Detailz | == # ¥ C

Checklists—Turn any outlineinto achecklist that coversall that you want your
studentsto know and do. (You can also use the ThoughtManager for Education
outlinesthat are based on the standardsfrom various states.) Usethe checklists
whilelearning ishappening, not after. One exampleisthe” Good Reader Checklist”
ontheright. Remember, you can copy and pasteitemsfrom other outlinesto create
exactly what you want.

.Gund Reader C...

Good Reader Checklist @
[ ¥ BEF2RE reading, good readers:

O ¥ BURIMG reading, good readers:

[ =AFTER Reading, good readers:

1 *# Think about how this =
reading rmet their ariginal
purpose aF not

O * Srganize the information by
writing or uzing a graphic

O * Do zormething with the inford 4

!D-:-ne_'l [Detailz | == # ¥ C

Rubrics—Develop the rubric that best shows a student’s progress toward the
standards and objectives established. (Or use and modify the rubrics included

11



in ThoughtManager for Education) Start by looking at a sample rubric, “Ru-

bric for Narratives’ on the right.

'Rubric for Nar.. = O

Rubric for Marratives -
O = ARDWEMSOM, Aaron &
O ¥ IDEAS
O ¥ CRGAMIZATICM
O ¥ WoRD CHOICE
[ = SEMTEMCE FLLEMCY
O = Sentences vary in how they
beqgin and their length
O * 4 - Meets all criteria
[ * 3 - Meets most criteria
[ *2 - Developing/needs o

ID-:-neJ [Detailz | == 4 #* E]

Anecdotes—Of course, teacher observation is the most powerful assessment.

Use ThoughtManager for Education to write short commentson how studentsare

learning and progressing. These notes can be attached to any student on any outline.

ClassRoster s—Simply start anew outline“ ClassRoster”, hit the plus (Return)
and label thebullet item ClassList, then hit plusagain and theright arrow to start

your list of students. Closethearrow and duplicatetheitem. Put the duplicated item

inthelower right-hand folder for placement in other outlines. Seeaso*” Creating

Student Files’ below.

12



Creating Student Files

Roster Under

Roster Under List

Roster Under isalist of items, such as behaviors or assignments, with a class
list under each item.

.Reuding Asses..

Reading Assessment {hecklist‘i‘

O ¥ WORD IDEMTIFICATICOM
O = COMPREHEMSION
O ¥ Retells stories accurately [
[0 = Fredictions and inferences [
O = Claszs Roster
= * Azton, Ana
[# * Barragan, Bannie
O = carter, Calvin
O * DaYinci, David
& * Estevez, Emily

L B R R L £

1

!D-:-ne_'l [Detailz | == # ¥

|EP

1. The easiest way to create these filesisto title the new outline and label the
first item.

2. Take the copy of your Class List item from the folder (see Class Rostersin
the previous section) and put the class list underneath, indented, the first
item.

3. Close the arrow on the first item, select it (so that you see aline under it)
and from the item menu, duplicate it.

4. Simply change the label of each item as you duplicate it and you will have
your classlist under each one.

5. When you use the lists in the classroom, you can use the checkbox feature
or you can enter numbers to the right of the names

Master Roster

Master Roster isalist of students with other items underneath, such as home-
work assignments, test scores, reading behaviors, etc.

13



Master Roster

.Fl."luster Stude..

MMaster Student Checklist
O ¥ASHTM, Ana
[ ¥ EEALS, Brenda
O = CUEYAS, Carloz
O = 1=t Semester 0001
O = Social Studies
O ¥ Tests and Quizzes
O =Frojects
F* Civil War Paster 15
[ * Ezsay on Lincoln
[ * Debate write-up 9

e

!D-:-ne_'l [Detailz | == # ¥ C

1. The best way to create Master Roster listsisto label the first item with the
first student’s name (e.g., Ashton, Ana)

2. Then indent underneath (“+” then the right arrow) to create the first item
(Socia Studies) then indent again if you want child items under that head-
ing (Projects), etc.

3. After you are done with that student, close the arrow, and select that
student’s item (dotted line will show). Go to the Item menu and duplicate it
by the number of students you have. All child items will be duplicated as
well.

4. Then replace thefirst student’s name with the names of therest of the classdown
theline.

5. When you use the lists in the classroom, you can use the checkbox feature
or you can enter numbers to the right of the items

Student Outline

Student Outline

Student Outline is a separate outline for each student, which you can storein
the classfolder (e.g., Period 4).

Aardvenson, A...

Aardvenson, Haron
F Special Meeds
= Multiple Intel. £ learning stwles

* Muzical Intel & Kinesthetic (&)
= Behavior & Attitude

k Calendar
* Hornework Checklist
k Science B
= Language Arts

= {5t Sernester 00,01

¥ REACIMG -

!D-:-ne"l [Cetail: ] 4= 4 + 7
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1. Simply begin ThoughtManager, tap New and enter the student’s last name
and first name.

2. Enter the important information in items such as: Contact Information,
Specia Needs, Favorite books and topics, Multiple Intelligences & learning
styles, Behavior and Attitude, Homework, Projects, etc.

3. Remember, if you want to start with the same outline for each student,
create the one for the first student, save it as atemplate, then start each time
from the template, simply change the names and hit Done each time to save

the new student outlines.

15



Standards-based Curriculum Design

Of course, “standards-based curriculum design” istoo large atopic to cover in
auser guide that accompanies a handheld computer software package, but
ThoughtManager does offer a start. The outline format isideal for accessing
and using the standards on a handheld computer. The activities and strategies
that directly support each standard can be placed underneath, along with web
site references and assessments. Refer to the outline, “ Standards-based Cur-
riculum Design” for additional help.

.Stundurds—hui..

Standards-based gy

Curriculurn Design

¥ 13 Know the standard

¥ 23 Design the Assessment

F 30 Select Assessment Criteria

F 4} Select a Scoring Format

L Dasign Learning Activities
¥ A} Design Culminating Activity:
kB3 Design Practice Activitias:
k) Design Introductory Activities:
* Modify wour exizting activities -

!Dnne] [Cetail: ] 4= 4 + 1

Refer tothe outline* CAHSEE Reading Standards.” Add your own ideasfrom your
curriculum and resource materialsand add themwherever you are: intrainings, at
stoplights, or during commercids.

Florida HS Comn...

Florida HS Comnpetency Test
* Strategies & Activities are found
underneath each standard.
= COMMUMICATIOM SEILLS =
k Determnine the rmain idea stated
in a paragraph.
= ldentity the cause or effect ina
paragraph.
* Have students practice [£7]
uzing CauzesEffect graphic
organizer (refer to outline -

!D-:-neJ [Detailz | == 4 #* E]
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Educational Outline Descriptions

K-12

Administrator—Teacher schedul es, after-school events, testing materiass, saff
development, work orders, etc.

AFTER Reading Activities—List of activitiesand ideasfor extending and
remembering what studentshaveread

BEFORE Reading Activities—L st of pre-reading ideasfor activating prior
knowledge and preparing studentsfor reading.

Controversal Topics—A list of controversia topicsfor generating writing ideasor
debates.

Cooper ative Groupwor k | deas—L ist of groupwork projectsand explanations of
how to manage cooperative activitiesto maximizelearning.

DURING Reading Activities—List of activitiesfor strengthening reading: moni-
toring comprehens on, making inferences, organizing information, & figuring out
wordsin context

ESL Reading—Strategiesfor teaching reading to English learners: features of
print, languagein context, guided & independent reading

ELD Curriculum—List of Englishacquisitionactivitiesfor bridginginformation
gapsand building fluency

Graphic Organizer s—Examplesof graphic organizers, a ongwithwhy and when
to usethem.

Higher-Order Thinking Skills—List of thinking skillsneeded to comprehend
challenging academic concepts.

L esson Plan Creating—Stepsfor creating the lesson objective, opening, body,
practice, assessment, etc.

L esson Plan Outline—Ouitline skeleton for theteacher tofill in different stepsof
effective standards-based lessons

Mini-lesson Format & | deas—Description of mini-lessons, sampleformat, and
ideasforimplementation

Multicultural Curriculum—Summary of ideason approaching teaching and
learning fromamulticultural perspective

Multiplelntelligence Theor y—Synopsisof Ml theory and how to meet diverse
needsof studentswho aresmart in avariety of ways

17



SDAIE Strategies - 8 Keys—Describes 8 key points for effective Specially
Designed Academic Instruction in English for teaching English Learnersin all
content areas

Questions of the Day—A list of philosophical and moral questions to prompt
writing or discusson

Planningfor Specific Student Problems—L essonideasfor encouraging motiva
tion, attention, organization, study skills, etc.

Study GuideCreating—Stepsfor creating effective study guidesfor ngand
scaffolding reading of challenging texts

Text Discussion Questions—L ist of possible questionsfor usein discussing
narrativetextsin groupsor whole-classdiscussions

Vocabulary Devel opment—Ouitline of vocabulary teaching: do’sand don'’ts,
activities, strategies, teaching word parts, stepsfor figuring out aword, etc.

Writing ldeas—L onglist of promptsand activitiesfor getting studentsto writeand
enjoyit.

Assessment and Standards

How to Create Student Files—Steps for creating 3 types of student database
outlines on your handheld for assessment, participation, homework, and more.

Designing Perfor mance Tasks—Instructions and tips for creating perfor-
mance-based assessment tasks, also known as “ authentic assessments.”

Good Reader Checklist—Checklist of Before, During, & After behaviors
necessary for effective reading comprehension

Group Reading I nventor y—Guidelines for developing a reading assessment
tool to be used with larger groups of studentsin all content areas

Homewor k Checklist—Sample checklist for teacher to quickly check off
finished work, aswell as seewhat homework isnot yet done

CAHSEE Standar ds(CA)—A handy list of themost important reading standards
for passingthetest

Master Student L ist—Sample student checklist for tracking student work,
grades, attendance, etc.

Portfolio Essentials—The basics of using portfolios to assess and evaluate
student progress

Reading Assessment Basics—Brief summary of current reading assessment
techniques, with resource lists

Reading Assessment Checklist—Checklist for assessing word recognition,
comprehension, and monitoring understanding; with sample classlists and
rubric-type scoring

18



Reading Problems & Solutions—A long list of common reading problems
accompanied by strategies for solving them; includes: Beginning Reading,
Word Recognition, Comprehension, Attitudes, and Writing

Rubric for Narratives—Modifiable rubric for assessing the key components
of narrative writing.

Sight Word List—The 200 most important words for building automaticity
and fluency when learning to read

Standar ds Based Curriculum Design—Mini-guide and reminders for
creating a curriculum based on content and performance standards.

Writing Process Assessment—A method of assessing and assisting students
during thewriting process.

Writing Rubric—Rubricfor assessing thekey traitsof quality composition

Higher Education

Create Student Files—Stepsfor creating 3 types of student database outlineson
your handheld for assessment, participation, HW, and more.

L anguagel nstruction Basics—Thekey pointsof learning asecond language:
communication, comprehensibleinput, low-stressenvironment, and more

Complex Thinking Outline—A succinct list of important thinking skillsfor college
level classes

Cour se Syllabus Template—A templ ate examplefor organizing acollegeclass

Degr ee Requirements—An outline checklist to remind studentswhat isneeded
tograduate

Department Schedule—Sample of how to use outlinesto organize college
departments

Dissertation Over view—A sample checklist for studentsto completethe disser-
tation process

FamousQuotations—A set of semi-inspirationa quotationsunder severa themes
L ectureNotesTemplate—A templatefor preparing for acollegelevel class

My Resear ch & Publications—A way to keep tracking of many university
respongbilities

OUR Univer sity Over view—A sampleguidefor incoming studentswith most
pertinentinfoontheuniversity

Presentation Tips—Tipsand outlinefor presenting informationto alarge group of
people

Professor Evaluations—A sample checklist rubric for evaluating untenured faculty
Sample ClassNotes—A sampleof how TM can create class notes outlinesfor
digribution

Spanish sayings—Famous clichesand quotationsin Spanish

19



Students

350 SAT-GRE Study Wor ds—350 of the most salient and erudite wordsthat
might appear onthe SAT and GRE exams

My Vocabulary Collection—A templatefor storing and studying vocabulary
taken from thetexts

How to Search theWeb—Time-saving tipsfor finding what you want onthe
internet for learning.

Controversal Topics—A list of controversid topicsfor generating writing ideasor
debates.

Expository Reading Checklist—A checklist for studentsto improve strategies
for before, during and after reading nonfiction texts

GradeTracker—Helpsto keep track of scoreson tests, quizzes, and homework

Higher-Order Thinking Skills—List of thinking skillsneeded to comprehend
challenging academic concepts.

Homewor k Due—Record for finished work, scores, aswell asseewhat assign-
mentsarenot yet done

Multiple M eaning Wor ds—A list of the most common wordsthat tend to have
two or moremeanings

Pr efixes, Suffixes, Roots—The most common prefixes, suffixes, and roots, and
their meaningsfor figuring out words

Questionsof the Day—A list of philosophical and moral questionsto prompt
writing or discussion

Reciprocal Reading Basics—Outlines how toimplement cooperative Reciprocal
Reading groupsto reinforcethe key strategiesof reading

Resear ch Paper Template—A sampleoutlinefor creating aresearch paper

Text Discussion Questions—L it of possible questionsfor usein discussing
narrativetextsin groupsor whole-classdiscussons

Good Reader Checklist—Checklist of Before, During, & After behaviorsneces-
sary for effectivereading comprehenson

Writing | deas—L.ist of promptsand activitiesfor getting studentstowriteand
enjoyit.

Pr oofr eading Checkliss—Checklist for identifying thewaysin which to perfect
your writing.

Resear ch Paper Template—A sampleoutlinefor creating aresearch paper
Spanish Tutorial—Grammar and conversation basics of Spanish.

How to Succeed in School—Tipsfor students on how to study and get organized

20



How to Summarize—Steps for identifying the main idea and important
supporting detailsin atext

Punctuation Tips—A brief list of tipsfor using correct punctuation in writing

Test-taking Skills—List of what teachers and students can do to prepare for
the demands of standardized tests

Textbook Reading Tips—List of reading strategies for better understanding
textbook concepts: note-taking, graphics, etc.

Web Sitesfor Students—Popular educational sites, download sitesfor literature
and software, onlinelibraries, and more

TheWriting Process—Handy summary of thefive stepsof writingalongwitha
brief synopsisof writingandrationae

21



Student Uses for ThoughtManager

Take advantage of the many additional usesof ThoughtManager for Education
when students have accessto the handhel d devices.

Homework & Project Organization—M ost students could be more organized.
By creating and using outlines, students can track their assignments, scores, grades,
group project tasks, lab detail s, etc.

' HOMEWORK D...

HOMEW ORK Due - Student
O =5SPAMISH
O * 1079 - Chapt Review #2-30

O+ EMGLISH E
[ * 1045 - Read Shakespeare's
plaws & write a surnrnar
O * 105 - Autobiography - pa

O = CHEMISTREY
[ = 10/4 Lab Report on acids -

!Dnne] [Cetails | 4= 4 ¥ 1

Note-taking—Teach students note-taking with ThoughtM anager, which may even
makeoutlining afunactivity. Beam studentsan outlineof what they needtolearn/
doandthey fill inthe specifics.

Reading—Build thehabits& strategiesof reading with self-monitoring “ Good
Reader” checklists. Students check off the strategiesthey are using, such aspredic-
tion, and they can even enter the prediction on an attached note.

Writing—Students can check off the various steps of writing on the handheld.
Simple checklists and directions can be beamed to students by the teacher to
save paper (particularly handy when the copier is broken)

Resear ch—Students can enter information, especialy if they have a portable
keyboard, into aresearch paper outline. Refer to the Research Paper Template
outlinesfor moreideas. Theoutline can then be synched to the desktop for editing.
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Higher Education Applications

ThoughtManager can handle the myriad of information processing demandsof post-
secondary education.

Assessment & Evaluation

Professors can keep track of student attendance, participation, scores, and other
ongoing progressindicators. See assessment outlinesfor examples. Smply create
your templatefor information about your classand students on the desktop, synchit
to your handheld and modify it asyou go.

You can download the specific standards and requirementsfor student knowledge
and skillsand create assessments based on them.

Syllabi and Class outlines

You can awayshaveyour course syllabi onyour handhel d--and the studentscan
too (no purchase necessary for ThoughtM anager Reader). Simply create your
syllabusin ThoughtM anager Desktop (or import it from M SWord) and synchit to
your handheld. You can then create aseparate .pdb fileto email to your students (or
beam it for smaller numbersof students).

You can create study guideoutlinesfor studentstofill out during classand you can
create your own lesson plan outlinefor each class. See L ecture Notes Template as
anexample.

Information Dissemination & References

Your school may have checklists(e.g., for dissertations), resources, timelines, and
other genresof information that you would liketo remain at student and faculty
fingertipsat al (most) times. With thefree ThoughtM anager Reader version, users
would not need to purchase anything and they would still have accessto theinfor-
mation. All studentswith an email account and aPalm OS handheld could havethe
informationat al times

Refer ences- Another very practical useisthe creation of specific referencesthat
have multiplelevelsof detailsand subheadings. M ost reference books, web sites,
and textbooks are organized in thisway. Images and notes can be added to
ThoughtManager for extraorganization.
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